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Enter all the descriptors for which this course has
been approved. Please continue on reverse

 General Education Descriptors IMPORTANT!!! Courses that are applying for a gen. ed. descriptor must 
fill out the Shortened Academic Term form in addition to this banner 
form and be approved through the General Education Committee.

  Online (90% - 100%) 
   Hybrid (25% - 89% include meeting 	
	 dates/times under course 	
	 comments)

Use this form when submitting a course for the Winterim schedule.

 Subject	

 Course Number

 Credit Hours	

 Session 		  Day = D; Evening = E; Weekend = W		

 Campus 	 	 Potsdam = P; Watertown = W; Ottawa = 5   (All others contact Extended Education)

 Schedule Type 	 Lecture = 1; Seminar = 2; Recitation = 3; Lab/Activity = 4; Distance Learning = 9

 Starting Date	 Ending Date

 Seats Requested 		  Enter the maximum enrollment (*If less than 20, please explain/
					     justify below)

Days	 Su	M	   T	 W	T h	 F	S	  Beginning Time	E nding Time

Location	 Building	R oom Number		

  Instructor Name	 Potsdam I.D.  #	

      Co-Requisite Courses (i.e. labs)
  Subject	C ourse No.	S ection 	 List all courses that must be taken at the same time as this		

			   course including cluster courses.

Be sure to indicate a specific building and room that you 
wish to conduct your class.  

Explanation/Justification

 Regular Classroom       Smart Classroom     
 Computer Lab
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Comments (i.e. permission of the instructor, prerequisites)

Approval Signatures

 Department Chair	D ate	D ean	D ate

       Office Use Only
  Date Received      Date Approved	

Enter any registration restrictions that may apply to this 
section.  Examples:  If a course or section is limited to 
students who have been admitted to the Crane School of 
Music then enter MU in the school column.  If a course 
is limited to Secondary Education majors, then enter the 
Major Code 2030.  For questions regarding Registration
Restrictions contact the Registrar's Office. 
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	 Registration Restrictions

  School	M ajor		C lass		L  evel

Course Title and Catalog Description

 Course Title

 Liberal Arts Credit  		N  on-Liberal Arts Credit    (Please check one)

 Course Description (Please give the description as it is in the undergraduate or graduate catalog)
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