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Students should submit to the College Registrar written requests that 
identify the record(s) they wish to inspect and the student will be 
notified of the time and place where the records may be inspected. If 
the records are not maintained in the office of the College Registrar, 
the Registrar will advise the student of the correct official to whom the 
request should be addressed.

Students have the right to request an amendment to the educational 
records that are believed to be inaccurate. They should write to the 
College official responsible for the record, clearly identify the part of 
the record they want changed, and specify why it is inaccurate. If the 
College decides not to amend the record as requested by the student, the 
College will notify the student of the decision and advise the student of 
his or her right to a hearing regarding the request for amendment. Ad-
ditional information regarding the hearing procedures will be provided 
to the student when notified of the right to a hearing.

Students have the right to consent to disclosures of personally identifi-
able information contained in the student’s educational records, except 
to the extent that FERPA authorizes disclosure without consent.

Students have the right to file a complaint with the U.S. Department 
of Education concerning alleged failures by SUNY Potsdam to comply 
with the requirements of FERPA. The name and address of the office 
that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Graduate Programs
SUNY Potsdam is one of 12 University Colleges in the SUNY system 
offering graduate degree programs of study. Please refer to the Graduate 
Catalog for admissions deadlines. The three schools making up SUNY 
Potsdam offer the following programs:

School of Arts and Sciences
The School of Arts and Sciences offers two Master of Arts programs:  
English and Communication, and Mathematics.

The M.A. in English and Communication prepares students for teach-
ing or professional careers. Applicants should have the equivalent of 
an undergraduate major in English. They must submit three letters of 
recommendation (including at least two from undergraduate profes-
sors of English) and official transcripts of all college-level courses. A 
minimum GPA of 3.0 in the most recent 60 semester hours of under-
graduate study is required.

The M.A. in Mathematics is designed to develop students’ abilities to 
work independently and to enable them to obtain a basic knowledge 
of algebra, real and complex variables and topology. The program 
prepares students for both postgraduate study and careers in the field of 
mathematics. Admission requirements include a baccalaureate degree 
from an accredited college, three letters of recommendation (two of 
which must be from members of the mathematics department from 
whom the applicant has taken courses) and a minimum GPA of 3.0 in 
all undergraduate coursework in mathematics.

There is also a mathematics honors program, which allows students 
to achieve a combined B.A./M.A. within a four-year time period. Stu-
dents enter this program on the recommendation of the mathematics 
faculty.

School of Education and Professional Studies
Two master’s degree programs are offered in the School of Education 
and Professional Studies for students who have completed a baccalaure-
ate degree: a Master of Science in Education and a Master of Science 
in Teaching. 

The M.S. in Education leads to professional teacher certification at the 
early childhood, childhood and adolescence/secondary level (English, 
mathematics, or social studies). M.S. in Education programs leading to 
initial certification are also available in literacy, special education, and 
information and communications technology.

The M.S.T. degree offers a graduate program leading to initial teacher 
certification in childhood or adolescence education to students with 
liberal arts backgrounds, but who have no undergraduate teacher educa-
tion coursework or experience.

Graduates of the master’s degree programs are also required to complete 
three years of successful teaching experience at an appropriate grade 
level to be eligible for professional certification.

The Crane School of Music
The Crane School of Music offers programs leading to the Master of 
Music in music education, performance and composition. These pro-
grams are designed to meet students’ interests, needs and requirements 
within a framework that provides opportunities to pursue a balance of 
academic and professionally oriented courses.

Graduate Catalog
To obtain a Graduate Catalog, contact the Office of Graduate Studies, 
SUNY Potsdam, 44 Pierrepont Avenue, Potsdam, New York  13676; 
toll-free (800) 458-1142 or dial direct (315) 267-2165. Web: www.
potsdam.edu/catalog.

Extension Programs
SUNY Potsdam offers a variety of undergraduate and graduate degree 
programs and courses at off-campus locations throughout the North 
Country, including an Extension Center on the campus of Jefferson 
Community College in Watertown.

For information regarding extension programs and courses, contact the 
Office of Extended Education, toll-free (800) 458-1142 or dial direct, 
(315) 267-2166 or go to www.potsdam.edu/extendeded. The Office 
is located in Raymond Hall, Room 206.


