Brought to you by:
The Career Planning Office

130 Sisson Hall
o 315-267-2344



http://www.potsdam.edu/career
mailto:career@potsdam.edu

® Take your job search seriously now.
It will alleviate future stress.

® Create effective self-marketing tools:
resume, cover letter, brochure, etc.

® Prepare and gain your best
advantage.

When advertisers create promotions they spend

months crafting a precise message to get your

attention.

Isn’t your message worth spending time on?




Research Careers and
Employers

http://www.bls.gov/OCO/
Find information about every occupation

http://www.onetonline.org/
Discover language to describe your skills

http://www.zoominfo.com/
Excellent employer information by AV

. . o K71\
location or key word. Click on “Find find people and companies”

Contacts” at top of web page.




JOB SEARCH: Where To Find Jobs
Career Planning Web Page:

BearTracker:
Job Search Resources
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Employer web pages
Job Search Engines
On-Campus Employer Visits

|
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Networking

Traditional outlets:

Newspaper Classifieds

Chamber of Commerce
Visit Employers Face To Face



http://www.potsdam.edu/offices/career

Career Planning Web Page: BearTracker

Searchable database of full-time, part-time, summer, internship, and volunteer
opportunities (also campus work study jobs)
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Current Students
Faculty/Staff

* Alumni & Friends
THE STATE UNIVERSITY OF NEW YORK Community campusdiecoy I3 E@

About  Admissions  Academics  Athletics  Life at Potsdam  Giving TakesLead ‘ZSUD'@‘
CAMPAIGN

Prospective Students ‘ Campus Tools

Potsdam, NY 72.4°

Career Planning Back to Section Page

Career Planning

Career Planning
Services

Your future is why you're here at SUNY Potsdam and It s also
why we're here for you.

Choosing Your Path  The Office of Career Planning

Guides and Career Planning Ch‘ecklls( (PDF)

Resources and meet our staff.

Graduate School
Preparation

Information for

Employers Events

Information for

Facuity 8.26.13
Part-Time Jobs Promotion!

Job Search . N i

Resources

Read more >>

9.5.13
Events NYS Police Exam- Information Table

Read more >>
NEWSLETTERS
See more Events >>

STATUS REPORTS

CONTACTUS
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Click on “Student Login”

Bear Tracker Jobs/Intemships Office a P - Mezilla Firefox (==
File Edit /. Bookmarks  Tools Hel

Bear Tracker Jol
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Prospective Students

1 . Current Students
Ots am Potsdam, NY 72.4 Faculty/Staft

Campus Tools

Alumni & Friends

‘THE STATE UNIVERSITY OF NEW YORK Community Campus Directory

About  Admissions Academics Athletics  Life at Potsdam  Giving TakeiLead
CAMPAIGN

Bear Tracker Jobs/Internships

CI'Ck Bearl'racker

Melping students navigate volunteer, internships,
mentor and career opportunities

Here = PR

LOGIN

Preparation

JOB SEARCH

Information for

Graduate School ‘\“‘ ALUMNI
»

Employers S EMPLOYER
Information for ‘.L O G | N
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Faculty

Job Search
Resources
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Login In to your BearPaws Account

2 User Login

[ ] potsdam.edu '

Focus Admin “ Career Planning RRMail *™* O"NET OnLine 3¢ Zoominfo.com | | Room Schedules [E] Smal Employer Fair m Best College Rankings,... 4% America's Job Bank CNYTRD Attending Di.. § United States and Can...
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HELP  EXIT
User Login

&R Enter your Campus Computer Account{CCA) username and password (NOTE: they are case sensitive).

When you are finished, be sure to EXIT AND CLOSE THE BROWSER or someone else may be able to get to your records.

If you are accessing this site with a Guest Access account, click Guest Access.

Forgot / change password

username:

password:

| Login | Click Here for Help with Login?
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Click on Student Services & Financial Aid

) Main Menu - Mozilla Firefo
File Edit View History  Bookmarks Tools Help
% Main Menu +

€% | a potsdam.edu
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Student Services & Financial Aid Faculty Services Admin & Staff Reports  College Life & Auxiliary Services Personal Information New Student Services BearPAWS for Guests m

Cl iC k e - SITE MAP HELP EXIT

Main Menu

I I e re Last web access on Jul 22, 2013 at 01:41 pm

Student Services & Financial Aid
Registar, View your academic records and Financial Aid, Education Majors Links, Campus Services, BearTracker

Faculty & Advisors

Enter Grades, View/Dovmload Class Lists, View your Schedule, and Student & Advises Information

Administrator and Staff Reports

Advisors Report, Class Roster, Class Search, Course Summaries, Dept majors, Holds, Student Schedule, Subject Enrollment

College Life and Auxiliary Services

Salect Housing Op Housing Select Dorm ge; Selact PACES Maal Plans and BearExpress; Viaw Meal Plan and BearExprass Balancas; Voica EC Long Distanca
Personal Information

View your Potsdam [D; View or update addresses, phone numbers or emergency contact information; View name or social security number change information; Directories Information and Exclusion; View HigherOne Activation Code
New Student Services

Sign up for FIGs, Housing, / ge, Health and View Room Assignments

BearPAWS for Guests

Manzage Guest Access (Student Only), View/Pay Bill, View Tax Notification, View Finaid Avards & Unmet Requirements, View Bear Express, Change Pin (Guest Only)

3:09 PM gl
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) SUNY Potsdam Link ta Bea
-
File Edit View History" Bookmarks Tools Help

% SUNY Potsdam Link to BearTracker

(' & hitps://services potsdam.edu/prod

506o [ Focus Admin [P Career Planning "} BT admin [ BT student [ BT employer ¥ OOH 2008-09 Edition { | RR Mail *™ O*NET Online 3% Zoominfo.com [ | Room Schedules [l Small Employer Fair [TT] Best College Rankings,.. 48 America's Job Bank [ i CNVTRD Attending Di.. & United States and Can...
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Potsdal‘{}_ BearPAWS—Web Access to Potsdam Records

ST PN A ELGE WYL  Faculty Services  Admin & Staff Reports Lo EEY R CE DA ELELTNGEY  Personal Information IEVESUNENEELTY LERATE ASIEEE  Main Menu

Search ‘Gnl RETURN TO MENU  SITEMAP HELP EXIT

J Click the link below to leave BearPAWS and automatically sign into BearTra
When you are finished be sure to CLOSE THAT BROWSER WINDQ H e re may be able to get to your records.

) Click here to log into BearTracker

After clicking on the link above, you will need to complete
a short profile if you are logging in to BearTracker
for the first time.
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Select “Job Search” Fro

File Edit View History Bookmarks Tools Help
Home +

€ myinterfase.com

S0Go || Focus Admin [P Career Planning { | BT admin { ! BT student

BT employer Y OOH 2008-09 Edition °"** O*NET OnLine Zoominfo.com RR Mail Google

Student Teaching Res... Granted.com/Job Sear...

the Tool Bar

America's Job Bank il InternMatch

Bear'racker

Helping students navigate volunteer, internships,
mentor and cavery syportunities.

My J Job Search w  Mentor Search

Home
Account Summary

Home Welcome, Potsdam Student
Career Planning and E

Profile Last Modified:

particular recommendations, endorsements, or guarantees

ment. The Career Planning a

orking conditiol

rm u

- Go to My Account, the: My Profile

* To upload ume - Go to My Account, then t My Documents.
Jobs Default Resume Last

t Schedules. Modified:

* To sear

Career Events

o to My Account, then t My Activity. pdste Res

I would like to
participate in the
Resume Referral

Announcements AL N 5
Service

ormation
Employment Desired:

Childhood Education
Jobs in Potsdam, NY

Task List Upcoming Events Se= Apache Junction Public
Library

No events available for the next

week.

SCO Family of Services

D

Episcopal Social Servi
of New Yorl

Inc.

Mobility M
Veshiva University

11:58 AM
10/7/2014



Scroll down to select Campus, Internship
and/or Job opportunities.

File Edit View History Bookmarks Tools Help

¥ Job Search +

¢ myinterfase.com
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EmploymentCrossing,

Bearlracker.....

Helping students navigate volunteer, intemnships,
mentor and career opportunities.

My Account w Job Search w  Mentor Search

[EXT Job Search

Full-tim:

U.S. Army Bands

stant Man
Stewart's Shops

6366 / Application Developer, Ap

Liventus




File Edit View History Bookmarks Tools Help

| Job Search +

¢ myinterfase.com Gl B
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Bear[racker.... v
Helping students navigate volunteer, internships, (=
mentor and career opportunities. o

My Account w Job Search w  Mentor Search

m S

Click on the tabs to see additional jobs and internships.

Type of Employment

Jobs - Full-Time * U * dvanced Sea Clea

BearTracker Jobs

Click on each Hint

jobtoviewa g ™ < [ |{'s @ good idea to

gﬁzcrlptlon contact the |
application o =
- structions the position is still
| available and
confirm
- application
i i g - Instructions.

Potsdam Jobs - Full-Time

6366 / Application Developer, Application Deve ...

Liventus
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file Edit View History Bookmarks Tools Help
Job Search +

& myinterfase.com

S0Go __; Focus Admin " Career Planning { | BT admin { | BT student { | BT employer Y% OOH 2008-09 Edition *"* O*NET OnLine %# Zoominfo.com { | RR Mail [ Google " Student Teaching Res.. Granted.com/Job Sear... 4% America's Job Bank il InternMatch

Bearl racker.....

Helping students navigate volunteer, internships,
mentor and career opportunities.

Mv Account w Job Searchw  Mentor Search

Clicking on Advanced Search allows more filters.

Type of Employment:

Jobs - Full-Time

Job Location State:

Organization Name : Job Location Country:

Field of Employment: & Semester of Internship:

BearTracker Jobs

(97,

2133 / Professional Musician

U.S. Army Bands

2134 / Conductor
U.S. Army Bands

Stewart's Shops

McDonald's Corporation
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Job Search Resources
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Prospective Students Campus Tools

Q . Current Students
. Potsdam —rr L. =
* Alumni & Friends
THE STATE UNIVERSITY OF NEW YORK Community Campus Directory [ 1t ]o]--]

About  Admissions Academics  Athletics  Life at Potsdam  Giving TakeiLead
CAMPAIGN

Career Planning Back to Section Page
Career Planning

Career Planning
Services

Your future is why you're here at SUNY Potsdam and it's also
why we're here for you.

Choosing Your Path  The Office of Career Planning

Guides and CarreerrPIannlng Checklist (PDF)

Stop by
Resources

and meet our staff.
Graduate School
Preparation

Information for

Employers
i) Events

Information for
Facuity 8.26.13
Part-Time Jobs Promotion!

Bear Tracker Read more
Jobs/internships

9.5.13
Events NYS Police Exam- Information Table

Read more >>
NEWSLETTERS

See more Events >>

STATUS REPORTS

CONTACT US
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Click on the first link to view “Job Search By Major”
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CAMPAIGN

Home & reer Planning 50 -

IOb SearCh by Major Back to Section Page
T fie

of the great online job searching Websites. You can narrow you
J J J J

Job Search
Resources

Anthropology
Archaeology
Art History
Art Studio

Click on any major

Biology . m
Business Economics d d |
s to see aaditiona
Communications -

Community Health h | f I I k
Computer Information/Technology e p u In S'
Criminal Justice

Dance

Economics

Education

Employment Relations

English

Environmental Studies

French

Geology

History

Mathematics

Music Business

Music History/Literature

Music Performance

Music Theory

Philosophy

Physics

Politics

Psychology

Sociology

Spanish

Theatre

Visual Arts

Women Studies

Writing/Journalism

10:28 AM
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Click on the second link to view “Additional
Job Search Categories”
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tegories Back to Section Page

Job Search
Resources

Canadian Employment

Classified Ads

Click on any category to
B e see additional helpful
Higher Education I i n kS .

Human Services
International
Jobs by Region

Summer Employment

.
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Click on the last link to view
“Local Employment Links”
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Job Search Resources Back to Section Page
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Job Search
Resources
« Job Search By Major
« Additional Job Search Categories

+ Nace Magazine
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& Local Efnploznent R er Planning - SUNY |
File Edit View History™ Bookmarks Tools Help

Local Employment Resources - CareerPl.'., g

(' potsdam.edu

S0Go |_; Focus Admin " Career Planning i BT admin (| BT student { | BT employer % OOH 2008-09 Edition ™" O*NET OnLine %% Zoomlnfo.com {_; RR Mail

This site is: SAFE = © 2 Notify us

Potsdam, NY 72.4°

*

Potsdam

THE ST/ RSITY OF NEW YORK

About  Admissions Academics Athletics Life at Potsdam  Giving

Local Employment Resources

Job Search

Resources Websites:

SUNY Potsdam Career Planning - www.potsdam.edu/career
nallc a
SUNY Potsdam Human Resources WWW. potsdam edulofflces/hr
View current vaca s on campus and lir 0

Seaway Help Wanted - www.seawayhelpwanted.com
Adirondack Help Wanted - www.adirondackhelpwanted.com
1,000 Islands Help Wanted - www.1000islandshelpwanted. com
Central NY Help Wanted - www.c Inewyorkhel|
Syracuse Help Wanted - www. syracusehelpwanted com

d.com

Granted.com/Job Sear...

{2 America's Job Bank il InternMatch | EmploymentCrossingy.. m Best College Rankings,...

Prospective Students
Current Students
Facuity/Staff

Alumni & Friends
Community

Campus Tools

Campus Directory

Site Search

Take<Lead

CAMPAIGN

Back to Section Page

Click on any category to
see additional helpful
links.

www.one-stopcareercenter.com
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Room Schedules »
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Explore Employer Web Pages.

Starbucks

Customer Service Find a Store

Coffeehouse  Responsibility Card

$ any cold grande
beverage after 2 p.m.
with your morning receipt.

JULY 15-AUGUST 18

Plus tax. At partici

Find us on Facebook What's New Rebuilding an American Dream in East Liverpool, Ohio See More

Follow us on twitter

Join My Starbucks Idea Start Your Morning Right Register & Get Free Drinks

W Foliow| § +1 || FdLike [34m

.
u MY STARBUCKS

Click on “Career Center” link to
see employment information.

Helping Sumatran Farmers Kespond to Climate
Change
by Ann B. - Global Responsit

Bursting with Blueberries
by Erin V. - Food Marketing jer

AboutUs Career Center [ Online Community Quick Links

Our Heritage Working at Starbucks Office Coffee Twitter My Account
Our Company Current Partners Starbucks Coffee International  Facebook Store Locator
Investor Relations Corporate Careers Foodservice YouTube Nutrition Info.
Newsroom Manufacturing and Licensed Stores My Starbucks Idea Customer Service
Product Advisories Distribution Starbucks Card Corporate Sales What's New

Racail Carsars Landlord-Related FAQs Scooped Coffee Settiement
International Careers

STARBUCKS'

ES Change Region

© 2023 Starbucks Corporation. All rights reserved. . Responsibility . Web Accessibility . PrivacyPolicy . TermsofUse . ContactUs . Partners . SiteMap




Explore Employer Web Pages continued.

Starbucks Coffee Compar X 7 1) Claxton - Hepburn Medic x § Y

e

C [ www.claxtonhepburn.org

Contact Us Canadian Patients

0

Click on “Careers” to see
employment information.

Events & C

Find a Physician | Our Services | Locat

ed diagnostic techniques
state-of-the-art technology.

m

Events  News Welcome to Claxton-Hepburn Medical Center

For more than 125 years, our community has found friendly, familiar faces and dedicated
health services at Claxton-Hepburn Medical Center.

Whether it's a life-threatening emergency, a scheduled operation, or virtually any health
care service, our healthcare team is prepared to respond quickly and effectively with a wide
range of medical specialties, clinics, diagnostic and rehabilitative support services.

Our specialists in cancer care, wound healing, renal care, orthopedics, pain management,
and diagnostic imaging help you stay close to home for all your healthcare needs.

Richard E. Winter Wound Healing Dr. Ravinder N.
Cancer Center Center Agarwal Renal
Center

Contact Details

214 King Street
Ogdensburg, NY 13669
315.393.3600

The Wound Healing Center
is the place to turn to when
you have a wound

ere on your body
that von't heal.

any

,. Man and Directione



USE THESE SEARCH ENGINES

To Explore Jobs Nationally

S irocizke
Lo tor Now e o e 1 -

BT tusent [ BT employer K OOH 200-09 Estion | | REMaI " O°NET Ontine 1 Zocembto o || Socm e . gt @ Amescs VTR Amending .. 2 Usied Suates d Con.

USAJOBS A—

"WORKING W FOR AMERICA"

What: (keywords) [Where (U.S. city, state or zip code)

Search Jobs »

First Time Visitors ~ Why Work for America?  Special Hiring Events

Individuals with Disabilities Veterans Students and Recent Graduates Senior Executives

http://www.ajb.dni.us/

Vi 10 put vour miary exoerence 10 wonk

]

Zuomintscem | Rocem Schadues B S player ot § ek 1 Serch | Ge.. () Bt Cotege Rasking.. 48 Arrcrs b Bark |~ CHYTRD Atensig .

S admia [ 87 stodent | T amployer & GOH 20809 Eon | REML ™

HOME ~ PHOTOS & PRINTS ~ JOBS ~ CLASSIFIEDS ~ EVENTS ~ ARCHIVES ~ CONTACT — _
Employers Browse Jobs | Post Your Resume | Sign In
MNY ADS  JOB SEARCH  REAL ESTATE SEARCH __ SUBMIT AN AD  THE CLASSIFIED GUYS

| [sEarcH |

OUTER WASHINGTON ST.
WATERTOWN

788-2220

BROWSE BY CATEGORY SEARCH

Garaae / Yard Sales Miscellaneous KEY WORD:

Real Estate Farm & Garden CATEGORY:
Rentals Merchandise S
Emplovment Recreation SUBCATEGORY:
Financial Transpartation nia

« Services Giveaway PRICE FROM

® Announcements Public Motices PRICE TO:

SUBMIT AN AD

By Telephone:
(315) 782-0400

wemzziis httpi//nnyads.com/

wm
e




ON-CAMPUS EMPLOYERS

» Employers contact Career Planning to schedule:
Interviews on campus
Information tables in the student union

Informational group meetings

e We use the following methods to advertise:
E-mail
Flyers
Facebook
SPW

Career Planning bulletin boards , web page, newsletters



You Can Use Traditional Outlets:

Newspapers

Chambers of Commerce

www.uschamber.com/chambers/directory

Visit Employers Face To Face




NETWORKING

Let Friends and Relatives Know You Are Job Searching

Ask About:

® The experiences necessary for an entry level position.
® The personal qualities needed in a candidate.

® The entry level jobs avalilable.

® QOpportunities for advancement.

® The application procedure.

® The salary ranges for entry level positions.

Create Your Own Questions



The Career Planning Office

(61 130 Sisson Hall
A 315.267-2344



http://www.potsdam.edu/offices/career
mailto:career@potsdam.edu

