PSLO Assessment Report for Microcredentials*
Please note that this form is designed to meet Americans with Disabilities Act/Electronic Information Technology (ADA/EIT) accessibility standards. To maintain compliance, do not change any headings or formatting. Simply enter the requested information in the appropriate fields.
Overview Information
Program: answer here
Years this report covers: 2027-2030
*As well as the Inclusive & Special Education Advanced Certificate program	



1

Year 1 assessment (2027)
Program Assessment Coordinator or faculty member(s) completing Year 1 section: answer here
Date submitted: answer here
Program Student Learning Outcome being assessed
Instructions:
1. In the bullet below, replace “N” with the appropriate PSLO number and fill in PSLO text at the end of the bullet.
2. This PSLO must exactly match the PSLO assessed in 2027 from your PSLO Assessment Plan.
· PSLO N —	Students completing the program will be able to: answer here
PSLO Goals and Results
Instructions for filling out the table below:
1. In the “Goals” row, copy the target percentages from your PSLO Assessment Plan (replace “x” with the correct number).
2. In the “Results” row, provide the number of students in each category (n) and their percentage of the total.
3. If using fewer than 4 categories, write “N/A” for any blank cells.
PSLO Goals and Results Table
	
	Number of students assessed. Only include students who are enrolled in the Microcredential and completed the assessment. If 5 or fewer, then write “low n” and include only % in each category to the right.
	Exceed
	Meet
	Approach
	Do Not Meet

	Goals
	N/A
	x%
	x%
	x%
	x%

	Results
	n
	n and %
	n and %
	n and %
	n and %





1. Deviations from Assessment Plan
A. Were there any significant deviations from the approved Year 1 Assessment Plan? If so, please explain what the changes were, why they were necessary, how they may have affected the reported results, and attach any new rubrics that were used to the end of the Year 1 section of this report.
answer here
2. Sharing assessment results and decision-making
A. The Campus Assessment Committee expects all program faculty to meet to review and discuss assessment results. When was this meeting and who was in attendance?
answer here
3. Effectiveness of assessment methods
A. Did faculty find the assessment tool(s) and rubrics(s) effectively captured how students were performing in the Year 1 PSLO?
answer here
B. What changes to the assessment tool(s) or rubric(s) will be made, if any?
answer here
C. If applicable, how and when will these changes be implemented?
answer here
4. Recommendations for improving student learning
A. Based on the assessment results, what interventions or changes to teaching and/or the curriculum will be made to improve student learning?
answer here
B. When will these changes be implemented?
answer here


Year 2 assessment (2028)
Program Assessment Coordinator or faculty member(s) completing Year 2 section: answer here
Date submitted: answer here
Program Student Learning Outcome being assessed
Instructions:
1. In the bullet below, replace “N” with the appropriate PSLO number and fill in PSLO text at the end of the bullet.
2. This PSLO must exactly match the PSLO assessed in 2028 from your PSLO Assessment Plan.
· PSLO N —	Students completing the program will be able to: answer here
PSLO Goals and Results
Instructions for filling out the table below:
1. In the “Goals” row, copy the target percentages from your PSLO Assessment Plan (replace “x” with the correct number).
2. In the “Results” row, provide the number of students in each category (n) and their percentage of the total.
3. If using fewer than 4 categories, write “N/A” for any blank cells.
PSLO Goals and Results Table
	
	Number of students assessed. Only include students who are enrolled in the Microcredential and completed the assessment. If 5 or fewer, then write “low n” and include only % in each category to the right.
	Exceed
	Meet
	Approach
	Do Not Meet

	Goals
	N/A
	x%
	x%
	x%
	x%

	Results
	n
	n and %
	n and %
	n and %
	n and %





1. Deviations from Assessment Plan
A. Were there any significant deviations from the approved Year 2 Assessment Plan? If so, please explain what the changes were, why they were necessary, how they may have affected the reported results, and attach any new rubrics that were used to the end of the Year 2 section of this report.
answer here
2. Sharing assessment results and decision-making
A. The Campus Assessment Committee expects all program faculty to meet to review and discuss assessment results. When was this meeting and who was in attendance?
answer here
3. Effectiveness of assessment methods
A. Did faculty find the assessment tool(s) and rubrics(s) effectively captured how students were performing in the Year 2 PSLO?
answer here
B. What changes to the assessment tool(s) or rubric(s) will be made, if any?
answer here
C. If applicable, how and when will these changes be implemented?
answer here
4. Recommendations for improving student learning
A. Based on the assessment results, what interventions or changes to teaching and/or the curriculum will be made to improve student learning?
answer here
B. When will these changes be implemented?
answer here
5. Looking back to Year 1 PSLO (2027)
A. Did the program implement the recommended change(s) to improve student learning described above? If not, when will it be implemented?
answer here
B. What is the program’s perception of how effective these changes are in improving student learning?
answer here

Year 3 assessment (2029)
Program Assessment Coordinator or faculty member(s) completing Year 3 section: answer here
Date submitted: answer here
Program Student Learning Outcome being assessed
Instructions:
1. In the bullet below, replace “N” with the appropriate PSLO number and fill in PSLO text at the end of the bullet.
2. This PSLO must exactly match the PSLO assessed in 2029 from your PSLO Assessment Plan.
· PSLO N —	Students completing the program will be able to: answer here
PSLO Goals and Results
Instructions for filling out the table below:
1. In the “Goals” row, copy the target percentages from your PSLO Assessment Plan (replace “x” with the correct number).
2. In the “Results” row, provide the number of students in each category (n) and their percentage of the total.
3. If using fewer than 4 categories, write “N/A” for any blank cells.
PSLO Goals and Results Table
	
	Number of students assessed. Only include students who are enrolled in the Microcredential and completed the assessment. If 5 or fewer, then write “low n” and include only % in each category to the right.
	Exceed
	Meet
	Approach
	Do Not Meet

	Goals
	N/A
	x%
	x%
	x%
	x%

	Results
	n
	n and %
	n and %
	n and %
	n and %





1. Deviations from Assessment Plan
A. Were there any significant deviations from the approved Year 3 Assessment Plan? If so, please explain what the changes were, why they were necessary, how they may have affected the reported results, and attach any new rubrics that were used to the end of the Year 3 section of this report.
answer here
2. Sharing assessment results and decision-making
A. The Campus Assessment Committee expects all program faculty to meet to review and discuss assessment results. When was this meeting and who was in attendance?
answer here
3. Effectiveness of assessment methods
A. Did faculty find the assessment tool(s) and rubrics(s) effectively captured how students were performing in the Year 3 PSLO?
answer here
B. What changes to the assessment tool(s) or rubric(s) will be made, if any?
answer here
C. If applicable, how and when will these changes be implemented?
answer here
4. Recommendations for improving student learning
A. Based on the assessment results, what interventions or changes to teaching and/or the curriculum will be made to improve student learning?
answer here
B. When will these changes be implemented?
answer here
5. Looking back to Years 1 and 2 PSLOs (2027-2028)
A. Did the program implement the recommended change(s) to improve student learning described above? If not, when will it be implemented?
answer here
B. What is the program’s perception of how effective these changes are in improving student learning?
answer here

Year 4 assessment (2030)
Instructions: In Year 4, Microcredentials and the Inclusive & Special Education Advanced Certificate program answer the questions below in lieu of a 7-year Program Review. The page limit of this section is 7-12 pages, not including appendices.
Note: Inclusive & Special Education Advanced Certificate can skip questions marked with an asterisk (*)
Program Assessment Coordinator or faculty member(s) completing Year 4 section: answer here
Date submitted: answer here
1. Program Purpose and Goals
A. *State the purpose and goals of your program, and information about your last review of the purpose and goals.
answer here
2. Advising, Retention, and Recruitment
A. Describe advising and orientation/retention activities that your faculty provides to program students.
answer here
B. Describe the program’s efforts related to student recruitment.
answer here
3. Faculty and Staff
A. *Describe the procedures used to evaluate the quality and rigor of instruction.
answer here
B. *Describe how your faculty incorporate strategies for a range of learners.
answer here
C. *Briefly summarize whether your support staff is adequate for your needs.
answer here
*At the end of this report, attach the following files as Appendices to support your faculty & staff descriptions:
· In Appendix A, append updated CVs of your Faculty
· In Appendix B, summarize personnel changes since your last Year 4 review
4. Program Description
A. Provide links to your program’s catalog description and webpage description (on the SUNY Potsdam Programs of Study webpage). Confirm that the program descriptions are the same on both.
Catalog link: answer here
Webpage link: answer here
B. Briefly describe recent or proposed changes to your program.
answer here
C. Describe the distinctiveness of your program.
answer here
*At the end of this report, attach the following files as Appendices to support your program description:
· In Appendix C, provide your program curriculum map, and describe the congruence between course and program goals and explain curricular breadth vs. depth
· In Appendix D, identify all program-specific courses in the provided table [source of information: Banner data (use BearPAWS; see page 21 of the Program Review Handbook for details)]


5. Assessment
A. Describe how you communicate your PSLOs to your students.
answer here
B. Briefly summarize how you have used assessment to improve student learning in your program.
answer here
C. Describe how you assess your assessment process, including your PSLOs and performance criteria.
answer here
D. *Describe the methods used to ensure comparable learning outcomes among multiple sections of a course (if applicable).
answer here
6. Enrollment Trends
A. Describe your program’s enrollment trends over the past 5 years for students who are enrolled only in the Microcredential/Advanced Certificate program and for students who are also enrolled in another program(s). [source of information: the most recent year for each from the Student Fact Book and Academic Major Stats]
5-year enrollment trend, students enrolled only in Microcredential/Advanced Certificate: answer here
5-year enrollment trend, students also enrolled in another program(s): answer here
B. Describe the factors contributing to changes in enrollment (if applicable).
answer here
C. Describe how program faculty are addressing these changes (if applicable).
answer here
D. Reflect on any changes of the first-course retention rates in your program.
answer here
E. *Describe how your program identifies and tracks low-enrolled courses, and what you are doing to address consistently low-enrolled courses.
answer here
F. Reflect on how well you prepare students who complete the program for successful careers and further education in a manner consistent with your purpose and goals.
answer here
7. Resources, Facilities, and Support
A. *Describe the amount and types of resources and facilities needed to accommodate present and anticipated program changes/developments and/or enrollment growth (if applicable).
answer here
8. Conclusion
A. Summarize the strengths, weaknesses, and major achievements of your program.
answer here
B. *Comment on any discrepancies between an “ideal” and the “current,” as they were conceived and as they are operating.
answer here
C. Include a prioritized list of goals for your program to work towards over the next 5 years. Specify any necessary resources to realize each goal.
answer here

Appendices
Appendix A. Updated CVs of full-time faculty


Appendix B. Summary of personnel changes since last program self-study


Appendix C. Curriculum map

Appendix D. Chart of program-specific courses
Courses taught that contribute to your program
	Course
	Semester & year.
List all semesters & years taught since last review.
	Program only.
Indicate with an X if the course is only open to students in the Microcredential/ Advanced Certificate Program.
	GenEd designator. If a General Education course, identify the designator.
	Service.
List those programs outside your program that require the course as part of their curriculum.
	Distribution requirement.
List those programs outside your program for which the course fulfills a distribution requirement.
	DEI attribute. Indicate with an X if the course has the DEI attribute.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



