
Faculty Detail Schedule

Step 1: Log into BearPAWS

https://bearpaws.potsdam.edu/


Step 2: On the Faculty Services tab, 
select "Faculty Detail Schedule".



Step 3: Select the term:
Use the dropdown menu to choose the desired term and course.



Step 3 (continued)

After selecting the desired term from the drop-down menu, the CRN’s for 
your courses will automatically populate in the CRN section. 



Step 3 (continued)

If you have the CRN for the course, you can enter it here. 



Step 4: View course details: 
Your class details will be displayed, including the course meeting pattern, location, 

enrollment counts, and more



Step 4 (continued)



Features: 
Course Descriptions and Course Attributes

You can click on the course subject, number, section and CRN link to display 
catalog information including the course description and course attributes



Features: 
Use the arrows on the right side of the page to collapse and expand fields for 

easier viewing



Features: 
In the top portion, click on "Classlist" under "Roster" to view your roster


	Slide 1: Faculty Detail Schedule
	Slide 2: Step 2: On the Faculty Services tab,  select "Faculty Detail Schedule".
	Slide 3: Step 3: Select the term:  Use the dropdown menu to choose the desired term and course.
	Slide 4: Step 3 (continued)
	Slide 5: Step 3 (continued)
	Slide 6: Step 4: View course details:  Your class details will be displayed, including the course meeting pattern, location, enrollment counts, and more
	Slide 7: Step 4 (continued)
	Slide 8: Features:  Course Descriptions and Course Attributes
	Slide 9: Features:  
	Slide 10: Features:  

