How to change your password

Login to GradLeaders: https://admin.gradleaders.com/SUNYP/Admin/Login.aspx

e Use the first part of your potsdam.edu email address as your username. If
this is your first time logging in, your temporary password is 123456

e If you have forgotten your username or password, enter your information
below the login section, as seen below

Login

USERNAME *
jaypa

PASSWORD *

If you have forgotten your username and/or
password, please enter your account email address
below to request password reset instructions.

Find My Account

EMAIL ADDRESS *

Click on configuration on the main dashboard screen, then click manage users.
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Next, search your username by typing it in the search box like shown below
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Once you have searched and found your username click on your username.
Another pop-up screen will appear.
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To change your password, check the change password box and enter a new
password below. Scroll to the bottom and click save.

Add/Edit Admin User

USERNAME EMAIL ADDRESS

jaypa
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