
Name:  

Account Name:

Destination:

Purpose:

Departure Date Departure Time    Return Date      Return Time

       Airfare Mileage        Personal car (x)         State car (x)       Car Rental          Airport Parking            Train

Date Breakfast Lunch*
            

Dinner Hotel             Hotel taxes   Hotel internet   Hotel Parking

      Tolls                      Tolls     Cab Cab  Cab Gas:  $$            Other

Personal Expenses to Reimburse College
        Amount               Explanation

       Signature___________________________________________________Date________________________________ 
 Travel Expense Report 11/2022
College Advancement

*Lunch is not covered by the Foundation unless it is part of 
an official meeting (agenda or itinerary must be provided)


	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Check Box22: Off
	Check Box23: 
	Text15: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text40: 
	Text41: 
	Text24A: 
	Text25A: 
	Text26A: 
	Text27A: 
	Text28A: 
	Text29A: 
	Text30A: 
	Text42: 
	Text24B: 
	Text25B: 
	Text26B: 
	Text27B: 
	Text28B: 
	Text29B: 
	Text30B: 
	Text43: 
	Text24C: 
	Text25C: 
	Text26C: 
	Text27C: 
	Text28C: 
	Text29C: 
	Text30C: 
	Text44: 
	Text24D: 
	Text25D: 
	Text26D: 
	Text27D: 
	Text28D: 
	Text29D: 
	Text30D: 
	Text45: 
	Text24e: 
	Text25E: 
	Text26E: 
	Text27E: 
	Text28E: 
	Text29E: 
	Text30E: 
	Text46: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text38: 
	Text39: 
	Text2: 


